Mot s6 bai viét vé CACH BAT TAY

Thanh cong qua cich bit tay

(Dan trf) - Qua cdch bat tay ban c6 thé dé lai cho nguoi tiép xuc nhirng an tuong sau sic.
MOt cdi bét tay hoan héo chinh 12 chia khéa dé dan t6i thanh cong do vay hdy gianh mot
chit thoi gian dé ghi nhd cac ki nang can thiét.

Cach diéng va bat tay

Mot cdi bat tay thuong duoc thuc hién khi dang dtimg & vi tri dbi dién trir truong hop d6i
tdc ciia ban ciing dang ngdi. Pung day chinh 12 biéu hién ban ton trong dbi tic ciing nhu
dang ton trong chinh ban than minh. Néu ban dang ngdi hiy dtimg diy khi cdi bét tay sip
dién ra. Sau d6 thyc hién bit tay theo diing cdc budc hudng dan dudi day. Ban chi duoc

ngdi xudng khi dbi tic da di khoi hay ngdi xudng cling ban.

Cdc bude thuc hién mét cdi bat tay thanh cong

- Hay dit mot chan & phia trude ddi tac va 1dy d6 1am diém tia dé vuon nhe vé phia
trudce.

- Nhin vao mat ngudi d6i dién va nd mot nu cudi trong khi dwa tay ra. Quan trong
l1a ban hay co ging tranh nhin vao tay boi ching biét cach 1am thé nao dé tim thiy nhau
ma khong can sy trg gidp cua doi mat (cac dang may rau nén nho khong bao gid nhin
xuong tay phy ntr trong khi bét tay vi diéu d6 c6 thé gay hiéu 1am rang ban dang nhin vio
phan nguc ctia ¢ 4y va s& khién ho khong thoai m4i, va chic chin ban s& khé giao dich
thanh cong trong vu kinh doanh nay).

- Long ban tay nén c6 su tiép xdc hoan toan trong khi cdc ngén tay siét chit vira du.

- Rung tay khoang ba dén bén 1an trong khi mét nhin vao déi téc.

- Thuc hi¢n mdt cudc tro chuyén nhé cho dén khi hai tay tach roi mot cach tu
nhién.

Pam bao ring

- Tay ban sach va kho rdo

- Ban tay mém mai (st dung kem dudng da néu can thiét)
- Mong tay dugc cét stra can than

- Ngén tay dugc xoe rong tu nhién.

- Hoi tho thom tho.

- Ham rang phai sach s€, va khong c6 bat cir mang bam thirc an nao.



Bit tay trong budi phéng vén xin viéc

An tugng ma ban mudn dé lai qua céi bt tay trong budi phong van d6 1a sy chuyén
nghiép, chan thanh va ty tin. Hay hoc cdch bat tay khi bat dau va két thic budi phong
van.

Cdi bit tay ctia ban c6 thé bat dau v6i cu nhu “Xin chao ba X, ti 1a Jane Smith va toi rat
han hanh dugc gap ba. Toi rat hy vong dugc hoc héi nhiéu hon tir ba va tir cong ty”. Khi
bét tay dé két thic budi phong van ban nén néi “Ba X, toi rat vui khi dugc néi chuyén
cling ba va dugc hiéu thém vé cong viéc nay. Toi hy vong nhitng gi ba cam nhdn vé tdi s&
gitip ba quyét dinh ti ¢ phai 12 nguoi phtt hop véi vi tri cong viée nay hay khong”.

Lu6n ghi nho dé ting hiéu qua cho nhirng gi ban n6i ban hay ludn gitr lién lac qua dnh
mat va né mot nu cuol am 4p trén moi. Ping bao gid bo qua céi bt tay khi mo dau va
két thiic budi phong van boi vi ching chinh 1a mot trong nhiing dau 4n vo cling quan
trong trong budi phong van.

Bay gi¢ ban dimg do dy hay ding day tim nguoi gan nhit voi ban va bét dau thyc hanh
mot cai bat tay thang loi. Ban s& nhan thdy mot céi bat tay hoan hao s& dé lai an tugng tot
dep va rat ddng ghi nh...chéc chin s& dem lai nhitng thanh cong bat ngd cho ban.

Nghé thuit bit tay

Chi nén bit tay khi tat ca cung ding va thang ngudi (phu nir ¢6 thé ngdi). Chi chia tay
phai, nét mit tuoi vui, bén mit nhin thing vao nhau. Khdng nén bit tay ngudi nay lai
nhin sang chd khéc.

Bit tay 12 mot cdch chao hoi x3 giao thong thudng khi gip mit hodc tir gid. Tuy nhién,
khong phai ai cling lam dong tdc nay dung céch.

Cén biéu thi tinh cam diing mic khi bat tay. Nam gii voi nhau nén nam ca ban tay, siét
chat, khong nén giat giat nhiéu. Con gitra nam va nit thi chi nén nam ho, dan 6ng khong
nén siét manh tay phdi dep qua.

Diéu t6i ky trong man giao tiép, chao hoi nay 1a miéng ngdm thudc 14, nhai keo cao su,
tay gdi dau, deo giang hay dit tdi quan.

Ngudi ¢6 cuong vi thdp khong nén chu dong dua tay ra bt trude. Néu c6 cling cuong vi
thi nguoi nhiéu tudi hon va nit giéi duge quyén chu dong dua tay ra trude.

Trong ngoai giao qudc té, khi phu nit dua tay ra moi, can chi ¥ ho 13 ngudi nude no,
phong tuc nudce ho co bét tay hay khong bang cdch quan sét ban  tay Up hay ngua. Trong
truong hop 5 ngén mém mai cia ngudi phu nu do hoi thong xubng thi nam gi6i nén gio
tay ra d& 1én va hon moi vao cdc “bip ming”. D6 1a diu thong dung trong gidi thuong



lru phuong Tay. D01 voi nhitng phu ntr ¢6 dia vi x@ hoi cao, phai manh c6 khi con phai
khuyu mot dau gdi ¢ tu thé nira quy dé hon tay, biéu thi sy kinh trong.

Truong hop gap nhau ¢ cau thang, nguoi bac trén, nguoi bac dudi thi khong nén gio tay
ra bit di minh & cwong vi ndo. Can phai dirng ngang bang nhau khi lam phép lich sy nay.

Ban cang ¢ cuong vi cao cang phai chd y hon dén ngh¢ thuat bit tay vi néu khong s& 1am
cho nhiing ngudi c6 cuong vi thap hon kho xtr hodc khong hai long. Trong hoan canh ¢6
nhiéu nguoi gap g6, néu ban 1a cap trén hay nguoi nhiéu tudi, nén bét tay tat ca moi
nguoi lan luot tir ngudi cuwong vi cao xudng dén cuong vi thip hodc theo d6 tudi tir gia
dén tré.

Khi tiép khéch tai nha thi gia cht nén g0 tay ra trudc dé bit tay timg ngudi. Truong hop
ban 12 nam gi6i, khi gip mot ddi vo chdng thi nén bt tay nguoi vo trude, ngudi chong
sau.

An mic trong viéc bit tay ciing kha quan trong. Nam gidi khi mic veston thudng khong
cai hodc chi cai mot nut khi ngoi, nhung khi ding 1€n ban nén nh¢ cai khuy trudce khi bat
tay hodc dua tay ra dé bat. Ca vat cling khong nén tha 1dng hoac dut tdi nguc khi bat tay.

Cach bit tay

Bit tay 1a cdch biéu hién tinh cam cta minh voi ngudi ddi dién. Tuy nhién khong phai ai
cling biét bat tay ding cach. Xin mach ban mot s6 di€u chud y khi thyc hi¢n dong tac nay.

- Ban lu6n dua tay phai ra bét, ngudi it tudi hon khong nén gio tay ra trudc cho nguoi
nhiéu tudi bat. Cap dudi khong gio tay trude cap trén. Néu dang deo ging, ban phai bo né
ra trude khi bt tay.

- Khi bt tay ngudi phu nit cao tudi hon hodc cp trén, ban nén hoi ciii dau dé to phép lich
su va kinh trong. Ciing c6 thé bit bang ca hai tay khi can biéu 10 sy ton kinh va vui

mung, nhung ludn giir thdi d6 tw nhién, cung cich dang hoang dé khoi tro thanh khim
ndm, 16 bich.

- Tuy murc d6 than mét ma nim tay 1au hay nhanh, chit hay long, lic nhiéu hay it. Du thé
nao ban ciing khong nén nim chat qua va gilr tay lau qua, nhét 1a d6i v6i phu nir. Bit tay
qud 16ng 12 thé hién sy thiéu ndng nhiét va mat lich su.

- Khi dang ng01 néu can bét tay, ban nén ding day hodc it ra ciing phai nhudn nguoi 1én
khoi ghé dé biéu 10 sy ton trong va phép xa giao t6i thiéu.

-0 noi cong cong dong nguoi hoac khi di chuyén, ban chi nén bat tay nhiing nguoi 6 vi

tri gan minh. D4i voi nhitng nguoi ¢ xa khi nhin thdy nhau, ban chi can cii dau chao 1a
duoc.



Hwéng din cach bat tay trong giao tiép

Bit tay 1a mot phan cua giao tiép. Nam tay chat hay 16ng, cdch thirc bat tay, thoi gian bt
tay ngan hay dai s& cho biét thai 46 va cdch cu xir khdc nhau véi ting d01 tuong. DPédng
thoi thong qua céch thirc bt tay ciia mot ai do, ching ta cling co thé nam bét dugc tinh
cach riéng cta ho, va 4n tuong dé lai ciing khédc han nhau.

Helen Keller 12 mét tdc gia nit ngudi My rit ndi tiéng, ba 1a nguoi vira diée vira mu, khi
n6i vé nhitng c4i bit tay ba dd nhan xét rang: “C6 nhitng ban tay toi timg tiép xdc c6 cam
gidc nhu khoang céch gitra hai nguoi cach xa hang dam, nhung ciing ¢6 nhiing cai bat tay
tran day 4nh sdng, céi bét tay ctia ho Iuu lai cho ban mot cam gidc cuc ky 4m dp..

1. Cac yéu ciu dit ra khi bit tay:

Binh thuong, trong lan tiép xidc dau tién, ban be 1au ngdy gip mit, chao tam biét hoic
dua tién mot nguoi nao d6, moi ngudi von da quen véi viée sir dung cch bt tay dé thé
hién thién chi ctia minh véi d6i phuong.

Nhung trong mot ) truong hgp dac biét, vi du nhu chic mirng moét ai d6, cdm on ho
hoac hoi tham; hodc gia du nhu trong qua trinh trao dbi hai bén phat hién ra c6 nhiing
quan diém chung glong nhau khién ho déu cam thay hai long; lai ¢6 khi nhirg méau thuan
ban dau bong nhién dugc giai toa, tham chi ngay ca khi mudn hoa giai mau thuin mot
céch triét dé thi theo théi quen ngudi ta ciing coi viée bat tay nhu mot 18 tiét khong thé
thiéu.

Khi bét tay, ban nén dtng cach d6i phuong khoang cdch khoang mot bude chan, phan
than trudc hoi nghiéng vé phia trudc, hai chian dung thang, dua tay bén phai ra, bon ngén
tay chap lai v6i nhau, khoang gitra ngén cdi va ngén tro giao nhau, ngén tay cdi mé rong,
hudng vé nguoi can bit tay.

Neu khi bit tay 1ong ban tay hudng xuong phia duoi de tay dbi phuong, diéu nay thé hién
rang day la nguoi c6 xu hudng chi phdi nguoi khic rat 16n, bang hanh dong bt tay d6
anh ta mudn néi cho nguoi khac rang, khi d6 vi trf ctia anh ta cao hon han mot bac. Vi
vay trong qud trinh giao tiép ban nén han ché it nhét c4ch bat tay ngao man va thiéu té nhi
nay, vi né s& mang lai cam gidc phan cam cho ngudi déi dién.

Nguoc lai, 1ong ban tay hudng vao bén trong bét tay 601 phuong lai thé hién duoc su
khiém nhudng va trong 18 tiét cia ngudi bét tay. Con néu khi bt tay hai ban tay bt
vudng géc véi nhau lai thé hién ra nguoi bét tay theo kiéu nay 12 mot nguol rat ty nhién
va trong su binh dang trong giao tlep Céch bit tay vuong goc voi tay do6i phuong ciing la
mot cdch trong d6i phd bién va on thoa nhét trong tat ca céc kiéu bat tay ké trén.

Peo ging tay trong khi bét tay 12 mot hanh vi khong lich sy. Néu 1a nam trudc khi bét tay
ban nén thdo ging tay ra, ha mii xuéng. Néu 12 nit thi c6 thé khong can bo ging va mil.
Puong nhién khi ban dang dimg ngoai trdi ma thoi tiét rat lanh thi cling khong can thiét
phai bo ging tay va mil ra khi bat tay. Vi du hai bén déu deo gang tay, doi mii, thi lic d6
binh thuong s& néi: “xin 16i” trudc khi bét tay. Khi bét tay hai bén déu phai chi tim dén



thao tdc, mim cudi, chao, thim hoi dbi phuong, lic bt tay khong nén chu y nhin chd
khac hodc biéu hién trang thai ho himng, dang ban tim dén mot van dé nao do.

Néu quan hé giita ban va ngudi bat tay 1a quan hé than mat va gan gui thi ¢6 thé nam tay
chit trong thoi gian dai, con theo 18 thuong chi nén bt tay mot luc roi bo ra. Khong nén
bat qué chit, nhung bat tay ho himg theo kiéu “chudn chudn dap nudc” ciing 1a mot kiéu
bt tay thiéu lich sy. Khi bat tay tot nhat ban nén khéng ché thoi gian bt tay trong vong
ba dén nam gidy 1a t6t nhat. Néu ban mudn thé hién cho ddi tac thdy thanh ¥ va nhiét tinh
ctia minh thi ¢6 thé kéo dai thoi gian bt tay ra mot chit nhung khi bat tay nén lc tay 1én
xudng vai lan.

Khi bét tay hai tay vira cham vao di roi ra, thoi gian bét tay rat ngan, gan nhu chi luét
qua tay, lai gan nhu ¢6 y phong bi d6i v6i d6i phuong. Nguoce lai thoi gian bt tay qua
lau, dic biét 1a kéo han tay ciia d6i phuong vé phia minh hodc 1an dau gip mat ma di bat
tay qud 1au khong chiu bo ra...cdc kiéu bét tay d6 déu khién cho nguoi khic nghi ring
ban ¢ vé gia tao, cudng ép, tham chi bi nghi ngd rang ban dang c6 ¥ dinh “mudbn chiém
cam tinh” cua ho.

Giita bac tién bdi va van bdi (nguoi nhiéu tudi hon va nguoi it tudi hon) thi nguoi tudi téc
va vi thé cao hon dua tay ra bat trudc thi nguoi it tu01 hon va dia vi thip hon moi c6 thé
dua tay ra bit sau. Tuong tu, cap trén va cip dudi, cip trén dua tay ra trudc thi cAp dudi
moi dugc dua tay ra; gitra nam va nir thi chi khi nguoi nir gio tay ra trude thi ngudi nam
moi c6 thé dua tay ra dé bat tay; nhung néu trong trudng hop ngudi nam lai 1a nguoi 16n
tudi hon (thudc bac trudng 140) thi trong trudng hop dé duong nhién s& theo quy tic da
noi ¢ phia trén.

Néu can phai bat tay voi nhiéu ngudi cung mot liic, khi bit tay phai tinh dén thi t trudce
sau, tir bé trén dén bé dudi, tir truong 1do dén thiéu nién, tir bac trudong bdi dén bac van
boi, tir thr:iy gido dén hoc sinh, ntr rdi méi dén nam, tir nguoi da két hon roi méi dén
ngudi chua két hon, tir cip trén dén cap dudi.

Khi giao tiép néu s6 lwong ngudi twong ddi 16n, ¢6 thé chi bit tay mot sb ngudi ngay
canh minh, git diu v6i nhitng nguoi xung quanh thay cdi bét tay chio hoi, hodc hoi cii
thdp ngudi da thé hién du phép lich sy. Nham tranh nhing truong hop khé xir xay ra,
trude khi ban ¢6 ¥ chu dong gio tay ra bat tay ngudi khdc, ban phai nghi dén viéc hanh
d6ng d6 cua ban c6 duge ho chio dén hay khong, néu ban cam thay déi phuong khong cé
¥ mudn bit tay v6i ban, gat dau hodc hoi nghiéng ngudi chao 1a cdch xtr sy hop 1y nhét.

Trong mdi trudng 1am viéce, khi bt tay thi th tu bét tay chi yéu dya vao chirc vu, than
phén cua doi phuong. Con trong xa hoi, khi vui choi gidi tri thi chu yéu dua vao tudi tic,
gidi tinh va viéc ho da hay chua két hon dé quyét dinh.

Khi d6n tiép dbi tac dén tham hoi, thi hoi ddc biét mot chit: sau khi khach da dén noi,
nén dé chii nha cha dong gio tay ra trude bat tay chao dén khach. Khi khdch chao tir biét
ra vé thi lai 1a khach chu dong gio tay ra trudc bt tay chio chii nha. Trudce 1a thé hién y
“chao dén”, sau lai thé hién y “tam biét”. Néu cdc thir tu nay bi dao nguoc lai thi rat dé
khién cho ngudi khéc hiéu lam.

Nhung mot diém can nhin manh & day la, bt tay trong truong hop da dugc néi dén ¢
phia trén khong can thiét ctr phai nhit nhét tuan theo. Néu ban 13 ngudi c6 vi tri ton



nghi€ém hodc la bac truong bdi, cp trén khi nhin thiy cp duoi hodc nguoi vi tri nho hon,
nguoi it tudi hon tranh viée gio tay ra trudc thi cach giai quyét tron ven nhét 1a ngay 1ap
tirc gio tay ra bat. Tranh viéc giit thé dién hon han ho ma khong can quan tam, khién cho
ho roi vao truong hop kho xu.

Khi bat tay ban nén hoi thim miy cau, c6 thé ndm chit tay ddi phuong, dong thoi dua
4nh mat nhin chd y vao dbi phwong, voi vang di lai bt tay s& gitip cho ddi phuong c6 4n
tuong siu sic hon vé ban.

2. Céc truong hop nén bit tay:

- Gap nguoi quen lau khong gap.

- Trong cdc truong hop c6 tinh chit trang trong va chio hoi nguoi ban quen biét;

- Trong giao tiép xi hoi khi ban ding ra dong vai tro 1a chu nha hoac nguoi tiép don
khéch, hodc 1a nguoi di tien khach.

- Sau khi tham hoi nguoi khac xong, ban chao tir biét ho ra ve.
- Khi ban duoc gidi thi€u voi mot ngudi mdi ma ban khong quen.

- Trong giao tiép xa hoi, ngau nhién gip lai ban than 1au ndm khéng gap hodc gip cap
trén.

- Khi nguoi khic ting ho ban, ¢ vil ban hoic gitip d& ban & mét phuong dién nao do.

- Thé hién long cam ta ctia ban doi véi mot nguoi nao dd, chic mung hodc cung chic
nguoi khéc.

- Khi ban thé hién su thong cam, ung ho, khrfmg dinh ddi voi nguoi khac.

- Khi tdng qua hodc nhan qua.

Theo 1& thuong céc trudng hop ké trén déu thich hop dé bit tay ngudi khéc.
3. Tam diéu t6i ki cin tranh trong khi bit tay:

Khi chiing ta bat tay mot ai d6 nén tuan theo mot s6 quy pham chung, tranh truong hop
pham phai nhiing truong hop that 1€ s€ liét ké duoi day:

- Khong nén gio tay trdi ra bit, dic biét khi ban dang giao tiép v&i nguoi A rap, nguoi An
Do diéu nay ban cang can phai chd y. Vi theo quan diém cua ho tay tréi 12 ban tay khong
duoc sach sé.

- Khi giao tiép voi ngudi theo dao thién chda gido can phai trdnh trudng hop vi du nhu
hai nguoi nay bat tay va bat tay chéo véi hai nguoi khac, viéc do s€ tao ra sy chong chéo
1€n nhau, hinh thanh chit thap, trong con mat ctia ho chit thap dai dién cho nhiing di€u xui
X€0.



- Khi bat tay khong nén deo gang tay, d6i mil hoac deo kinh den, chi ¢6 phu nir khi giao
tiép ngoai xa hoi dugc phép deo gang tay khi bat tay.

- Khong nén mot tay cam d6 hodc duit tdi con tay kia gio ra bit.

- Khi bt tay trén mat khong nén giir thai d6 vo cam, khéng néi mot 16i nao hodc 1y luan
dai dong, gat dau lia lia hodc nhtin vai, ki€éu cdch mét cach qué dang.

- Khi bét tay khong nén chi bit ho hitng dau ngén tay cta dbi phuong, kiéu nhu mudn gitr
khoang céch nhat dinh vdi hg. Cach lam tot nhat 1a can nam ca ban tay do6i phuong. Cho

du trong truong hop I€ch tay thi cling nén lam nhu vay.

- Khong nén kéo tay dbi phuong vé phia minh hodc day tay vé phia ho, hodc gat 1én trén
sudng dudi, sang trdi hoac sang phai 1éch huong.

- Khong nén tir chbi céi bt tay cua doi phuong, cho dit c6 bénh vé tay, tay uét, ban thi
cling nén giai thich v6i d6i phuong mdt cach lich su: “Xin 101, tay t6i khong tién dé bat

tay anh (chi) lic nay” dé tranh d6i phuong hiéu lam.
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